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Warrant Portal Login

Law Enforcement and District Attorneys personnel will log into the warrant portal using Alacop
log in information. To obtain access to the Warrant Portal, each user will need to contact their
AISO to grant access to the warrant portal. The AISO is the individual that grants Alacop access
rights.

To access the Warrant portal website — type in https://warrant.alacourt.qov to any internet
browser.

ALAYCOP

Warning

Contact Us

Alabama Law Enforcement Agency
Support Center

201 South Union Street Suite 300
Montgomery, AL. 36130

Phone: 800.392.8025

Fax: 334.517.2740




Warrant Home Screen

The screen below is the Warrant Dashboard. This screen will display warrants up to 6 months.

The warrants on the dashboard can be filtered by All, Issued, Requested, Recalled, or Executed
by selecting the tabs on the left side of the screen.

“‘My Last 10” - will display the last 10 warrants for the officer logged in.
“‘My Warrants” — Will display any all warrants, pertaining to the officer logged in.

Warrant Dashboard

All All in County {& Months)

Issued [ Status
Requested |

Recalled SERVED
Executed REQUESTED
SERVED
REQUESTED
ISSUED
SERVED
SERVED
SERVED
SERVED
SERVED
SERVED
SERVED
ISSUED
ISSUED

comien

| My Last 10

Full Name

ERIC IDEMIA
ERIC IDEMIA
TEST SUMMDNS2
ERIC IDEMIA
ERIC IDEMIA
ERIC IDEMIA
CARLY WENTZ
ERIC IDEMIA
ERIC IDEMIA
TESTING TESTING
ERIC IDEMIA
ERIC IDEMIA

ANT SAM

wade deason

.

My Wamrants

DOB

01/01/1980
01/01/1980

01/01/1980
01/01/1980
01/01/1980
05/01/2010
01/01/1980
01/01/1980
02/16/19%0
01/01/1980
01/01/1980

01/03/2004

44 mTmneD

X000
X000
X999
X000
Xooo
pdalelu]
X333

Xooo

X999
Xpoo

X001
X785

vana

County| WarrantMumber

T
77
7
I
TS
77
77
77
77
77
r?
77
77
77

-

77-WR-2022-900048.00

77-WR-2022-500050.00
77-WR-2022-900045.00

7

<

-WR-2022-900042.00

v}

77-WR-2022-900047,00

s

B}

-WR-2022-900046.00
77-WR-2022-900045.00
77-WR-2022-900044.00
77-WR-2022-900043.00
77-WR-2022-900041.00

77-WR-2020-900035.00

7w nAe

A AnARAT AR

CaseNumber

77-DC-2022-900001.00

77-DC-2022-900023.00

77-CC-2021-000001.00

77-DC-2022-900022.00

77-CC-2022-500009.00

77-CC-2022-300008.00

77-CC-2022-500007.00

77-CC-Z022-000001.00

Document 10} Req.ORI

Z2YEHFEA
Z2KWSO7W
2ZNRXKRE
22UnILSY
22B4GZV2
22YVIHS7
22PWEISP
225KFXTI
228TQQAG
22CMZPPM
221VEYTQ
23MNWSUA
2200v80D

18CIHGQAO

CJ0000000
30000000

C10000000

CJ0000000

C10000000

C10000000

C10000000

nnnnnnnnn

Last Action

12/15/2022
12/14/2022
12/13/2022
12/13/2022
12/13/2022
12/13/2022
11/21/2022
11/17/2022
11/10/2022
11/10/2022
11/10/2022
11/10/2022
11/01/2022
10/24/2022

Tnmmamann

Reguest

Reguest

Reguest

Request
Reguest

Reguest

Reguest
Reguest
Reguest
Reguest

Reguest

Request

e

The “Status” column will allow law enforcement personnel to mark which warrants have been

entered to NCIC. This feature is an in-house feature. This will help law enforcement, and their office

staff and officers to identify which warrants have been added to or removed from NCIC.

Click on the “Bubble” next to the warrant.
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The screen below will appear. Select “Entered” or “Removed” and click “OK”.
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A checkbox will notate the warrant has been added to NCIC and an X, will notate the
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Request Warrant

To request a new warrant, click on the “Request Warrant” menu.

Home Reguest Warrant Indictment = Warrant Search

| Warrant Dashboard

Once the “Request Warrant” menu is opened, the screen below will appear to allow for charges to
be added. Note: Depending on the practice of each county, multiple charges may be added to one
warrant.

Note: When requesting a warrant, the first 4 tabs (Charges, Offense, Complainant, and Defendant)
are required to be filled out.

Charges Dffense Complainant Defendant




Charges Tab

Charges may also be deleted and edited if needed.

Click the “Add” button as shown below to add charges to the warrant.

REQUEST WARRANT

Charges
r Jursidiction
County: ;?? :v
Jurisdiction: Dstnct Court -
r Charges

s Add | 2 Edit | (= Delete

rge Literal

Once the “Add” button is selected the screen below will appear to allow the user to add
charges to the warrant.

Add/Edit Charge s
r Charge

Charge Code: TOP1 C E

Charge Literal: TOP1 C-A -

Charge Description:

oK Cancel




The officer or prosecutor should fill in the charge literal information. This information will be
placed on the complaint. Chose the correct charge literal that best describes the arrest. The
charge selections will auto-populate the statutory language into the “Charge Description” box.

Charge codes are generated from SJIS. A list of charge codes can be obtained from the Clerk’s
office. This list of charge codes will list the most used charge codes to ensure consistency and
accuracy. The charge code sheet can be edited to better suit each jurisdiction.

Click “OK” after the charge information has been added.

Add/Edit Charge =3
r Charge

Charge Code: TOP1 -

Charge Literal: TOP1 -A v

Charge Description:
ON OR ABOUT JKNOWINGLY OBTAIN OR
EXERT UNAUTHORIZED ~
CONTROL OVER:

( ) THE FOLLOWING PROPERTY, TO-
WIT:

THE PROPERTY OF, TO-

WIT:

HAVING A VALUE OF, TO-WIT: , IN
EXCESS OF

$2,500.00 DOLLARS, TO-WIT: , WITH THE
INTENT

TO DEPRIVE THE OWNER OF SAID PROPERTY; OR
( ) THE FOLLOWING PROPERTY, TO-
WIT:

FROM THE PERSON OF, TO-
WIT: .
WITH THE INTENT TO DEPRIVE THE OWNER OF THE SAID
PROPERTY; OR, v
() A MOTOR VEHICLE, TO-

OK Cancel




Once the charges have been added to the warrant, the charges will display as shown below.
Once all charges have been added, click the “Next” button to fill out the next screen.

Charges |

r Jursidiction

County: 77 =
Jurisdiction: | District Court -
- Charges

Gasl Add | | * Edit | = Delete
Charge Code Charge ID Charge Literal
TOP1 THEFT OF PROPERTY 15T

NEXT




Offense Tab

Offense Description box — This box should be a brief description of the arrest. Enter in enough
information to explain what happened. The information entered in on this section, will write over
the Deposition for Probable Cause.

Information that is required on the Offense tab:
o Offense Date and time
o Offense Description — A brief description of the offense
e Offense Location

Note: If the defendant did not possess a Drug or Weapon, do not complete this section when
requesting a warrant.

Once all required information is added to the Offense tab, click “Next”

Charges Offense Complainant

r Offense Description

Offense Date:  |6/3/2015 - 12:00 AM = On or About

Offense Desc.: Offense description....

r Offense Location

Address: 123 Easy Street
City: | Street City
State: | AL m ZIP 12345

r Agency Contacted

| Agency Contacted

Agency Name: |AOCO00001 b First Name: ETest
Middle Name:
Last Name: | Officer

r Drug/Weapon Information
W| Under the Influence Y| Weapon Used ¥ Weapon Possession

Drug Name: Drugs | Weapon Desc.: Gun Weapon Desc.: | Knife

BAck || NEXT




Complainant

The screen below is to add the Complainant. Enter the First and Last Name along with the
Address information. Click “OK” when this is completed.

In the Complainant tab, select “Add” to enter the complainant information. Enter the First and

Last Name along with the Address information of the person that is swearing to the warrant (law
enforcement officer, victim, authorized person/guardian/next of kin).

REQUEST WARRANT
Charges | Offense | Complainant | | | : | | |
Complainant Information
L Add | [ Edit | = Delete
First Mame Middle Mame Last Mame
Mo data to display

Click “OK” when this is completed.

Add/Edit Complainant £

r Primary Name

Name Prefix: |

First Name: |Tester
Last Name: |Tim0thy

|
|
Middle Name: | |
|
|

Name Suffix: |

- Address
Address: 1112 test street |
City: | City Name |
State: st |=| ze: |123as| ||

r Contact Information

TelephoneNumber: |(334) 112-3444 |

Email: |None@none.com |

QK Cancel
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Defendant

The next screen to be filled out is the Defendant screen. Fill out all required information on this
screen. Always enter the Social Security Number (if known) for accurate data reporting for the
Defendant.

The Information that is required on the Defendant tab
e Primary Name
e Address

Note: When adding the address be sure to click the “Add New” button after each time
an address is added. Multiple address entries can be added. However, at least one of
the addresses should be marked with “Is Current Address”

To prefill the fields for the “Personal Information” section, enter the defendant’s Driver License
number and click “Search”. Note: The DL search will only pull a valid Alabama DL or ID
number.

Once all information is added to the screen below, click “OK” to add the defendant information
and click the “OK” button.

Add/Edit Defendant 3
r Primary Name r Alternate Name
Name Prefix: Mame Prefix:
First Name: william First Name:
Middle Name: Middle Mame:
Last Mame: Coe Last Name:
Name Suffix: Name Suffix:
r Address r Contact Information
Is Current Address TelephoneMumber:
Address: L€ - PO S
Citws Email:
State: AL 2 ZIP:
\ | = r Employer
Address Notes:
Employer Mame:
gl Add New | = Delete TelephoneMumber: B B e o
1 | B Address:
4 456 Current Address AL i
City:
State: AL - ZIP:
r Personal Information
Plesse enter the defendant’s Drivers License information ta Prefill fields.
DL State: AL = DL Number: 1234567 Search
H Violent Past:
as Violent Pas e B NS
Age: 16 DOB: 6/3/1999 - Complexion:
Ethnicity: EyeColor: BLUE - HairColor: BLACK - |
Height: G s o = PhysicalFeature: |Scars Race: WWHITE -
Gender: MALE x SSN: 123-45-6789 Weight: 225

oK

Cancel
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Note: The following tabs must be completed.

Charges
Offense
Complainant
Defendant

At this point in the warrant request process, add all necessary information to the remaining tabs
as described below, or click “Next” through the remaining screens to request a warrant.

Victim
If the officer has victim information, click the “Add” button.

REQUEST WARRANT

Charges Offense Complainant Defendant Victims

- Vrictim Information

el Add | Z* Edit | = Delete

First Name Middle Name Last Name

If victim information should be added fill in the blanks to complete. Click “OK” when done.

Note: If the complainant is the victim check the box “Prefill victim with Complainant Information”.

12



| Add/Edit Victims

| Prefill Victim with Complainant Information

r Primary Name

Name Prefix: | |

First Name: | |

Middle Name:

|
Last Name: | |
|

Business Name:

Name Suffix: | |
|

DOB:

r Address

Address: | |

City: | |

r Contact Information

TelephoneNumber: |(_) e |

Email: | |

r Victim Information

Victim went to hospital
| Victim recieved medical treatment

Injuries Recieved:

Attack Desc:

oK. Cancel
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Property

If the user has property information click the “Add” button under the property tab as shown
below. Continue to click “Add” if more property should be added.

Charges Offense Complainant Defendant Victims | Property

Gxd Add | f Edit | = Delete

Item Description Damage Description

BACK || NEXT |

Continue to fill out the property information and press “OK” when completed.

&dd/Edit Property g

r Property Information

Item Stolen
Item Desc.:

Item Value: 5.':-.0

Item Damage Desc:

QK Cancel



Witnhess

If the user has witness information to add click the “Add” button under the witness tab as

shown below.

r Drivers License Information & Lookup
Te prefill fields please enter the drivers license information.

DL State: [ =]

DL Number: [ 1] Search

- Primary Name

Name Prefix:

Middle Name:

[
First Name: |
[
|

Last Name:

Name Suffisc: |

r Address

Address: |

|
City: [ |
State: [a =] =z ]| [

r Contact Information

Telephone Number: [ ) - |

Email: | |

r Witness Account

Witness Account Description:

oK Cancel

T T
Charges | Offense i i Defend, TGl Property Witnesses |
r Witness Information

Gl Add | | * Edit | 5= Delete

First Name | Middle Name | Last Name

Mo data to display
BACK NEXT
Add/Edit Witnesses =3

15



Arrest

The officer or prosector should skip this tab for the time being. Do not enter data
on this tab.

Charges Offense Complainant Defendant Victims Property Witnesses | Arrest

Arrest Information

Arrest ID: 123456
Arrest Date: -
Arrest Desc.: | Key in notes in regards to arrest description...

BACK | [ BB




Comments

The comments tab is for the user to type any additional comments about the warrant. This field
can be used for officers and/or magistrates to convey information, useful for the magistrate or
judge in making additional bond decisions or for prosecutors to quickly access for bond
hearings.

Note: This information will not print on the deposition or complaint. The comments can only be
seen by the Officer, Magistrate, Prosecutor or Judge. Click the “Next” button when complete.

Charges Offense Complainant Defendant Victims Property Witnesses Arrest Comments

Comment

Additional Comment:

BACTC Pl NERT

17



Misc.

The “Misc.” menu will allow the officer or prosecutor to add information about who can view the
warrant while it is being requested for swearing by the magistrate and while it is in “issued”
status before it is executed.

Agency — Only officers within the same agency can see the warrant.

Private — This will mark the requested warrant private, so that only the officer (requesting the
warrant), and Magistrate/Judge can see the warrant. Example: If the officer would like to mark
the warrant private to keep another officer from executing the warrant, the “Private” option
should be selected.

County — Only the officers within that county can see the warrant being requested.

Note: AOC programmers are developing an enhancement to this feature that will allow
prosecutors the ability to view/edit warrants that are designated as “Private” or “Agency”

Charges Offense Complainan t Defendant Victims Property Witnesses Arrest Comments Misc

r Miscellanesus

Extraditing By: e
Agency

Private

County

Adjoinin g counties
- Tracking ———————— State Wide
National

Bond Signed By:

&l Add | = Delete

Tracking Number Tracking Description

TR e
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Under the “Misc” tab the user may also add in a tracking number and a description of
the tracking number. This tracking number will be the officer's case number. This
information will not print on the complaint and deposition. This can be used to when
searching for warrants.

Add/Edit Tracking £2

Tracking Information

Tracking Mumber:

Tracking Desc:

oK Cancel

Review

Once all screens are completed the user will then receive the screen below which will
allow the user to click on “View Document” to open the Complaint and Deposition to
review and make sure all information is correct. After the documents have been
reviewed click the “Finish” button.

REQUEST WARRANT

Charges Offense Complainant Defendant Victims Property Witnesses Arrest Comments Misc Review

Preview Documents
File Name Size

Deposition Preview B82.6 KB

Complaint Preview 52 KB

BACK FINISH
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Receipt

The Officer or prosecutor will receive a “‘Receipt” page when completed. The
‘Document ID” listed on the receipt may be kept for future reference when searching for
a Warrant.

Click the “Finish” button to send the warrant request to the clerk’s office.

Receipt

Receipt

Your Warrant Request is complete.

Motification Warrant reguest submitted successfully.
Description:

Document ID 15XG7YSY

FINISH

When the warrant has been requested, the screen below appear. This feature allows
the officer to request a new warrant if the information is going to be same. (Ex: Co-
Defendants) If the user would like to keep some of the data from the existing warrant,
select those boxes and click “OK”. Otherwise, click “Cancel” if nothing further is
needed.

All proper signatures will be in electronic format on the deposition, complaint and
warrant. If notation needs to be made for which prosecutor reviewed, drafted or edited
a warrant, the name or initials can be added in the “Comments” tab.

Keep Data ==

If enternng multiple warrants with identical information, please select the tabs in
order to retain their corresponding information,

Charge Offense Complainant Defendant
wictims Property wWitnesses Arrest

Misc

Ok Cancel
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The screen below is how the warrant will show up on the warrant dashboard once

requested. Note: Warrants highlighted in yellow (as shown below) indicate new items

since the officer last logged in.

Warrant Dashboard

Al
Tssued

. Requested E
. Recalled .,

Executed B

¥

Allin County | My Last10 | My Warrants

Status Full Name DOB SN
m REQUESTED ERIC IDEMIA 01/01/1380 X000
m SERVED  leecounty test 07/05/1946
ﬁ IS5UED CARLY WENTZ 05/01/2010 X333
$ SERVED  test summons2 X399

County Warranthumber CaselNumber Document 10} Req.ORI
77 221G0G77  C10000000
77 77-WR-2021-500093.00 21PQ8504  C000000C
77 77-CC-2021-000001.00  220N3H3U

77 77-WR-2021-900113.00 77-DC-2022-900001.00 21GBLOCE

Last Action | Request | Execute | Swear

02/17/2022 Request Swear

02/16/2022 Request 11/4/2021
02/16/2022 Execute
02/08/2022 Request 12772021

Locating, Viewing and Executing Warrants

To assist with locating a specific type of warrant utilize the filters listed below.

Issued
Requested
Recalled
Executed

Warrant Dashboard

\ Executed ) 3

Peeee

All All in County [ BhelasEdl | My Warrants
Iszued Status Full Mame
Requested
Recalled > REQUESTED ERIC IDEMIA

SERVED |eecounty test
ISSUED CARLY WENTZ
SERVED test summons2

ISSUED ANT SAM

01/01/7
07/05/]

05/01/]

01/03/]

21



Warrant Search

Click on “Warrant Search” to utilize the search function. When reviewing and editing
warrants, the search function can be utilized.

Warrants can be searched by the following:

Defendant

Defendant Address
Complainant/Victim
Enforcement Agency (ORI)
Document ID

Misc.

Issuance Date

Home Reguest Warrant Indickmeqt - Searches - Remote Swear to Warrant

Warrant Dashboard

All All in County My Last 10

Be sure to select the status of the warrant (Issued, Requested, Recalled, and Executed)
before clicking the search button.

Results
Search

1 N Satis ‘Name ‘DOB ‘SSN ‘Cour(ty ‘Wamntﬂumher ‘anmentl# Requested Date‘WarmntDetail ‘Exemte Wanant{ Update Warrant |5weartn Wanant‘ﬂequestWanant‘

‘ Document ID ‘ Misc. ‘ Def. Address ‘ Issuance Date |
i

First Name: ‘ o data to display

Last Name: \

D0B:

|

County: ‘

Status O Al Clssued © Executed

Requested (1 Recalled ) Denied ‘
iy,

Clear Search




A screen will appear to the right of the search box, for the search results. When you find the
warrant that you need to review, click the “Update” option on the same line with the Defendant’s
information.

Search

DocumentID | Misc, | DehAddress | Issuance Date
Defendant | Complainant/Victim | Enforcement Agency Status | Name Dos ssn County | Warrant Number | Requested Date | Document ID) Execute | Update | Swear | Request | File Indictment
) @ O ecuted | Eric mENIA oy/oy/1580 X000 77 WR-2023-900025.00 01/24/2023 Request | File Indictment
e © O s EmicIDENIA 01/01/1%80 X000 77 o1/23/2023 Excoute | Update Fle Indictment
e e @ O RequesTED ERIC IDEMIA o/oviss0 X000 77 01/19/2023 Update  Swear | Request Fle Indictment
e = @ O BeUTED | ERIC IDEMIA oiov1se0 X000 77 WR-2023-900024.00 01/19/2023 1/19/2023  Request  File Indictment
e Gal b i @ O RequESTED ERIC IDEMIA 0y/oy/1980 X000 77 0U/19/2023 | 23KYACSW Update  Swear | Request  File Indictment
i G Issued | Bxecuted @ O requesten Eric 1DEMIA 01/01/1980 | X000 77 01/12/2023  23XZG2ML Update  Swear Request  File Indictment
el e @ O recautep  ERiC EMIA 01/01/1980 7 WR-2023-900015.00 01/06/2023  23TU22EC 1/6/2023 | Request | File Indictment
Clear Search @ O executed  eRIC DEMIA oyov1sE0 X000 77 WR-2023-900023.00 0L11/2023  23IWLZS 1/11/2023 Request | File Indictment
‘ @ O BECUTED | ERIC DENIA 01011580 X000 77 WR-2023:900022.00 01/08/2023  23VZS0LB 1/6/2023 | Request | File Indictment

Selecting the “Update” option will load the page below. Edit the warrant by selecting the “Next”
button, to highlight each tab that needs to be reviewed (or, if reviewing the whole warrant, start
at the far-left tab and review each section to the right).

Note: To review the language for the charge and/or to edit/delete/add charges to the warrant

(which is the language that writes over to the Complaint), go to the “Charges” tab and double
click on the charge listed in that tab to pull up the language and edit.

| Charges

r Jursidiction

77; TESTCOUNTY77 |

District Court =l

r Charges
ard Add- | | Edit | &5 Delete | Duplicate
Charge Code Charge ID Charge Literal

TOoP2 THEFT OF PROPERTY ZND
CRM1 CRIM MISCHIEF 15T

NEXT



Once all tabs have been reviewed and needed edits have been made, click “Finish” for any
changes, additions or deletions to the warrant to be made.

EDIT WARRANT

Charges Offense Complainant Defendant Victims Property Witnesses Arrest Comments Misc Review

- Preview Documents
View File Name Size

Deposition Preview 102.1 KB

Complaint Preview 101.6 KB

BACK FINISH

Swearing to Warrant (In the Clerk’s Office)

Law enforcement will need to electronically swear to the warrant through the warrant
portal when going to the clerk’s office to swear in person. Note: This is ONLY for
swearing in person at the Clerks office. Note: The officer may use zoom for swearing
to warrants. See instructions later in this manual

Log into the warrant portal and click on the “Searches” menu and open “New Warrant
Search”. Search for the defendant to swear the warrant for.

- Searches ' Swear o Warrant

Mew Warrant

wWarrant Dashboard

24



After locating the correct warrant, click on the “Swear” option as shown below.

Results - All Warrants

per Reguested Date | Document ID{ Execute ‘ Update | Swear l Reguest | File Indictment
025.00 01/24/2023 23PKB502 Reguest  File Indictment

01/23/2023 23YSALAR Execute File Indictment

01/15/2023 232YYFIX Reguest File Indictment
024.00 01/19/2023 23KCFZFQ Request  File Indictment

01/19/2023 23IKYACEW Request | File Indictment

01/12/2023 23XZGE2ML Reguest  File Indictment
015.00 01/06/2023 23TU22EC 1/6/2023 | Request | File Indictment
023.00 01/11/2023 231IWLZ8 1/11/2023 | Reguest | File Indictment
022.00 01/06/2023 23VZSCLE 1/6/2023 | Request | File Indictment
020.00 01/06/2023 23ZCBF55 1/6/2023 | Request | File Indictment
021.00 01/06/2023 23LFZM3wW 1/6/2023 | Request | File Indictment
019.00 01/06/2023 2319GPTK 1/6/2023 | Request | File Indictment

The screen below will pop up for the magistrate to log in and complete the swearing process.

Swear to Warrant =2

r Statement

I{testing complaint} make this statement for the purpose of securing a
WARRANT/SUMMONS against the named of accused. I understand that T am
instituting a criminal proceeding and cannot dismiss this case. I further
understand that if any of the foregoing facts are untrue, I may, in addition to any
other punishment provided by law, be taxed with court costs in this proceeding.

Complainant Signature
/sitesting complaint

r Judge or Magistrate Credentials

User 10: [ |

Password: | |

aK Cancel 11




The officer will know the warrant is sworn to once the date of swearing displays as shown

below.

ity Warrant Number

WR-2020-500073.00

WR-2020-500072.00

| Document IDY Reguested Date | Warrant Detail

20B7TNBM  05/26/2020 View Warrant it Update Warrgfit
Warrant
20NCWO0V | 10/14/2020 View Warrant Ef‘e e Update Wafrant 10/14/f
Warrant
20TUSUES  06/05/2020 View Warrant | CXecute Update Wa
W |
205WMDO3 | 08/12/2020 View Warrant ,E\fcec";.[e Update Warran
Warrant

Executing the Warrant

| Execute Warrant| Update Warrant Wear

10/14/2020

to Warra

2020 1

After the arrest, the warrant must be marked “Executed” in the warrant portal by

the officer.

Search for the issued warrant (warrant search steps shown below in this manual)

- Once the warrant is located (as shown in the example below) click the “Execute
Warrant” link.

Name

STEVEN Cullman 3

DOB

01/31/1984 X599 7

S5N County | Warrant Number Document ID

WR-2018-500009.00 | L8VXNINI

Warrant Detyfl” | Execute Warrant Update Warrant

View Warrank  Execute Warrant Update Warrant

| Issued | Reguested | Recalled | Executed

Request Warrant

Request Warrant

- The screen below will appear. Select the correct information on the screen provided
and click “OK”. Once this step is completed, the warrant will be
- marked as executed. This process will send the warrant over to the Circuit Clerk’s
office and the DC case will be set up.

Add Service Date

r Warrant Information

Warrant Status:
Warrant Mumber:
S00022.00
Warrant Issued:

ISSUED
WR-2017-

8/8/2017F

Document ID: 1FICVE2A
Mame: IT SUPPORT
TESTING TESTINGER

r Service Description

Service Date:

- 3:45 PM =

10/6/2017
Counky: o3 -
Released as Authormzed
| Taken to Jail
Served By: -Ste'\-'er‘- r!.ar‘t ol
(o] < Cancel
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The officer may also select “Execute” from the home screen and follow the same steps as
above to execute the warrant.

Warant Dashboard
all | #il in County (6 Manths) ‘ MyLlast10 | My Wararts ‘
Issued | | | Status | Full Name ‘ DOB | SSN | [\)un[\,i WarranthNumber CaseNumber Document [D; Req.ORI | Last Action ‘ Request | Execute ‘ Swear ‘

e - C [ ®

Recalled > 0 @ SERVED ERIC IDEMIA 01/01/1980 X000 77 77-WR-2022-900048.00 22YEHFBA C10000000 12/15/2022 Reguest 11/21/202; *

Executed > 0 @ REQUESTED ERIC IDEMIA 01/01/1980 X000 77 2ZKWSO7W  CJ0000000 12/14/2022 Reguest 12/13/2023
> o O SERVED TEST SUMMONS2 X999 77 77-DC-2022-900001.00  ZZNRXKRS 12/13/2022
> m O REQUESTED ERIC IDEMIA 01/01/1980 XD0DO 77 22ULLsv CJ0000000 | 12/13/2022 Reguest 12/13/2022
> 0 O ISSUED ERIC IDEMIA 01/01/1980 X000 77 77-WR-2022-500050.00 22B4GZV2 12/13/2022 Request Execute 12/13/202:
> @ O sERVED ERIC IDEMIA 01/01/1980 X000 77 77-WR-2022-500049.00 77-DC-2022-900023.00 22YVIHEY CJ0000000 | 12/13/2022 Request 12/13/2022
> 0 & SERVED CARLY WENTZ 05/01/2010 X333 7 77-WR-2022-900042.00 77-CC-2021-000001.00 22PWG25P 11/21/2022
> m @ SERVED ERIC IDEMIA 01/01/1980 X000 77 77-WR-2022-900047.00 77-DC-2022-900022.00 225KFXT] 11/17/2022 Request 11/17/2022
- " U o (USRI |

Warrant Portal - Law Enforcement — Zoom meeting

This feature will allow the Judge/Magistrate and law enforcement officer to use zoom
meeting to discuss and swear/issue warrants.

HELPFUL LINK
Zoom Video Tutorials:

https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials

Note: The officer should coordinate with the clerk’s office for a zoom meeting

When law enforcement would like to swear to warrant(s) using zoom meeting, click on
the “Remote Swear to Warrant” menu.

Home Request Warrant Indictment - Searches - Remotbe Swear to Warrant




The screen below will open and display warrants for the officer

- Select all - selects all warrants at one time
- Clear all — will clear all check boxes selected

Swear/Lock Selected Warrants — This option activates the warrants in the Clerks
queue for swearing
Unlock - Removes the warrants from the Clerks warrants queue.

County: |?|_~ | Igl Select all | Clear all ig Swear/Lock Selected Warrant(s) xLé Unlock

# | T I errry Iu eI D |FuIIName
| =] =l |
ORIGINAL ARREST WARRANT 77 225KERQS ERIC IDEMIA
ORIGINAL ARREST WARRANT 77 Z2CEWAI3 ERIC IDEMIA
ORIGINAL ARREST WARRANT 77 2ZRFASS] Matt Erika Rivera
WARRANT FROM INDICTMENT NEW 77 179Y1Y58 Joey Indictment
ORIGINAL ARREST WARRAMNT 77 16027EAL Testing Private
ORIGINAL ARREST WARRANT 77 150PDMSN STEVEN McTester
ORIGINAL ARREST WARRANT 77 14Y1D0Y6A4 Warrant Reguested
ORIGINAL ARREST WARRANT 77 14VUVARU Sammy Shammy

Check each warrant(s) that need to be sworn to. Click the “Swear/Lock Selected Warrants”
option shown below.

County: 77 |" | Iﬁl Select all | clear all i@ Swear/Lock Selected Warrant(s) 'u.é Uniock
e ‘ Warrant Type ‘ County | Deocument ID
W ORIGIMNAL ARREST WARRANT 77 220C7BC2
v ORIGIMAL ARREST WARRANT 77 2ZLKAKTC
W ORIGIMNAL ARREST WARRANT 77 2ZHNVOMV
[ ORIGINAL ARREST WARRANT 77 22P16DYI
W ORIGIMNAL ARREST WARRANT 77 2Z010WNG
1’ ORIGIMAL ARREST WARRANT 77 225KERQS
ORIGIMAL ARBEST WARRANT 7 2206WAIS
— T . S =
|| Salect All [ Clear Al [ Swear/Lock Selected Warrant(s) T8 Unlock
farrant Type County Document I
|
Iz | Izl |
11
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The screen below will appear when the “Swear/Lock Selected Warrant(s)” will appear.

Swear To Warrant(s)

Statement

I make this statement for the purpose of securing a WARRANT/SUMMONS against the
named of accused. I understand that I am instituting a criminal proceeding and

cannot dismiss this case. I further understand that if any of the foregoing facts are
untrue, I may, in addition to any other punishment provided by law, be taxed with

court costs in this proceeding.

Clicking the “Swear” button - At this point will launch a zoom session. The prompt below will
appear — Click “Open Zoom Meeting” to start the meeting. Note: The screen below could look
different, depending on which internet browser is being used.

Open Zoom Meetings?

https://zoom.us wants to open this application

Start Zoom Mecting =




Note: Warrants in Red - The warrant is currently in the Clerks active warrant queue and
ready to be sworn.

nent Searches ~ Swear to Warrant

= warrant Type County Document 1D Full Name

ORIGINAL ARREST WARRANT 77 20C09AZQ JOMN 3 DOE

ORIGINAL ARREST WARRANT 77 ISEPKIIF 00008 X0

ORIGINAL ARREST WARRANT 7?7 14EVIOMT FOR PROS TEST

ORIGINAL ARREST WARRANT »7 14801FF7 TEST TEST

Using the copy feature:

Law enforcement can “copy” a warrant. This will allow to request warrants on repeat offenders.
All information is saved from the previous warrant. The officer will only have to edit all necessary
information.

From the officer’'s dashboard, click on the “Request” link, or when searching for the warrant,
click on the “Request” link. Fill out and edit all information and request the warrant.

Warrant Dashboard
Al | Al in County (6 Manths) ‘ My Last 10 | My Warrants ‘

Tzsued ‘ ‘ Status ‘ Full Name ‘ DOB ‘ 55N ‘ County'i Warranthumber Casehumber ‘ Document IDi Reg,ORI ‘ Last Action ‘ Request ‘ Execute ‘ Swear ‘

Requiested E‘ |—‘ | =

Recaled |, @) @ sevep  wic e 01/01/1980 X000 77 77-WR-2022-900045.00 20VGHFES  CI0000000 12/15/2022 Request 121202

Breautzd ) @ @ REQUESTED ERIC IDEMIA 01/01/1980 X000 77 22KWSO7W  £10000000 | 12/14/2022 Reguest 12/13/202:
) G O SERVED | TEST SUMMONS2 X898 7 77-DC-2022-900001.00  22NRXKRS 12/13/2022
H @ O REQUESTED ERIC IDEMIA 01/01/1980 X000 77 220DV CI0000000 | 12/13/2022 Request 12/13/202:
] m O I55UED ERIC IDEMIA 01/01/1980 X000 77 77-WR-2022-500050.00 22B4G2VE 12/13/2022 Request Execute  12/13/202:
} @ O SERVED  ERICIDEMIA 01/01/1980 X000 77 77-WR-2022-900049.00  77-DC-2022-900023,00 22YVIHG7  CI0000000  12/13/2022 Request 12/13/202:
) @ @ SERVED | CARLY WENTZ 05/01/2010 X333 77 77-WR-2022-000042.00  77-CC-2021-000001.00  22PWGZSP 11/21/2022
y M 0O croven | eme nemi NIMAGAN ¥ONR 77 77ANR.DNP2.000047 AR | 77.NF.3027.G0NA73 AN DISKFYTI 1147/3077 Danitact 1111703037
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Reviewing Depositions and Unredacted Warrants/Complaints

Locate the documents by searching under “Issued” and “Executed” search options. “Issued” &
“Executed” Search Functions:

Use these search options to narrow your search and view the following documents that are not
fully viewable in Alacourt:

Depositions: Will write over into the court file as a “Private” document, which means they are not
viewable by the public or attorneys of record in public DC or CC cases. They can only be
accessed (for viewing or printing) through the Warrant Portal.

Unredacted Warrants: Only a redacted version of the warrant is viewable in a public court filed
(not YO or JU). They can only be accessed (for viewing or printing) through the Warrant Portal.

You can also use these features to print these documents for discovery or hearings.

To do this, enter Defendant’s name then click on “Document ID” to pull up the documents that
have been generated or scanned into the system. Click on the document you want to view then
you can save or print the document.

Search
Document ID Misc: Def. Address Issuance Date
Defendant Complamant/Vichm Enforcement Sgency
First Manve:
Last Name: || |
DOB: -
County: 77; TESTCOUNTY77 X| -
Status: .
in (=111 Issued Executed
Requested Recalled Demed
Clear Search
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